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Privacy Notice for Job Applicants
Warwick Gates Family Health Centre is committed to protecting your personal information and being transparent about how we collect and use your data during the recruitment process.

This privacy notice explains what information we collect when you apply for a role with us, how we use it, who we share it with, how long we keep it, and your rights under UK data protection law.

Who we are
Warwick Gates Family Health Centre is the data controller for the personal information you provide as part of the recruitment process.

Address:
Warwick Gates Family Health Centre
Cressida Close
Heathcote
Warwick
CV34 6DZ

Data Protection Officer:
Ben Wilczynski
Email: primarycareig@innovatehs.co.uk

What information we collect
When you apply for a vacancy, we may collect and process the following information:
· Your name, address, telephone number and email address
· Employment history and qualifications
· Professional registrations and memberships (where applicable)
· CV and supporting information
· References from previous employers
· Right to work documentation
· Identity documents
· Information relating to criminal convictions or DBS checks where required for the role
· Occupational health information where relevant following a conditional offer of employment
· Equal opportunities monitoring information (where provided)

How we collect your information
We collect information from:
· Your application submitted through NHS Jobs
· Your application submitted through Indeed
· Your CV or supporting documents
· Recruitment agencies (where applicable)
· Referees you have nominated
· Disclosure and Barring Service (where applicable)
· Occupational Health providers (following a conditional offer)
· Professional registration bodies where appropriate

Why we use your information
We process your personal information to:
· Assess your suitability for employment
· Contact you regarding your application
· Arrange interviews and recruitment assessments
· Verify your qualifications and employment history
· Carry out pre-employment checks
· Comply with employment and NHS legal obligations
· Maintain recruitment records
· Improve our recruitment processes

Lawful basis for processing
We process your personal information under the following lawful bases within the UK 

General Data Protection Regulation (UK GDPR):
· Article 6(1)(b) – Processing is necessary to take steps before entering into an employment contract.
· Article 6(1)(c) – Processing is necessary to comply with legal obligations.
· Article 6(1)(f) – Legitimate interests in recruiting suitable staff.

Where we process special category information (such as health information), this is carried out under Article 9(2)(b) and other relevant provisions of UK GDPR and the Data Protection Act 2018.

Who we share your information with
Your information will only be shared where necessary and may include:
· NHS Jobs
· Disclosure and Barring Service (DBS)
· Occupational Health providers
· Professional registration bodies (such as the GMC or NMC where applicable)
· Previous employers for references
· NHS organisations where necessary for recruitment purposes

We do not sell your personal information.

How long we keep your information
If you are unsuccessful, your recruitment records will normally be retained for 12 months following completion of the recruitment process before being securely destroyed, unless a longer retention period is required by law or to manage an ongoing claim or dispute.

If your application is successful, relevant recruitment information will form part of your personnel record and will be retained in accordance with the NHS Records Management Code of Practice for Health and Social Care and the Practice's retention schedule.

Keeping your information secure
We take appropriate technical and organisational measures to protect your personal information from unauthorised access, loss, misuse or disclosure. Access is limited to staff involved in the recruitment process who require the information to perform their duties.

Your rights
Under UK data protection law, you have the right to:
· Be informed about how your information is used
· Request access to your personal information
· Request correction of inaccurate information
· Request deletion of your information in certain circumstances
· Request restriction of processing
· Object to certain types of processing
· Request transfer of your information where applicable
Some rights may be limited where we have a legal obligation to retain information.

Complaints
If you have any concerns about how your personal information has been handled, please contact our Data Protection Officer in the first instance.

If you remain dissatisfied, you have the right to complain to the Information Commissioner's Office (ICO).

Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
Website: www.ico.org.uk

Changes to this Privacy Notice
We may update this privacy notice from time to time to reflect changes in legislation or our recruitment processes. 
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